Dear [recipient’s name],
I am developing an open textbook called [insert name of text/OER]. This open textbook is intended to be an Open Educations Resource (OER) and will be freely available to anyone online as well as in PDF and eBook versions. This work will be licensed under a Creative Commons Attribution 4.0 Licence, which will allow others to share and remix the content for their own purposes.
I would like to use the following material within this open textbook:
· [Include links, page numbers, any relevant information that will help the rightsholder identify the material]
In addition, I would like permission to modify this material in order to customize them for use within this open textbook. This would include:
· [List the types of changes you plan to make]
If permission is granted, I would attribute the original work as follows:
[“Name of Resource”] © [Copyright Holder]. All rights reserved. The content was adapted by [Your Name] with permission.
I am flexible and open to discuss any restrictions with regard to modification. Please share any specifics related to acknowledgement to ensure proper attribution and recognition.
In granting permission, you assert that you are the rights holder. If you are not, please provide any contact information you may have.
You may contact me at: [insert preferred methods of communication]
Thank you,
[Name]
This letter template was adapted from the University of Toronto’s Open Textbook Toolkit’s section on Copyright, which is licensed under a CC BY 4.0 Licence. Adapted by BCcampus.
